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A WELCOME MESSAGE FROM THE PRINCIPALS

Kim Loughridge Ralynn Wilkinson
Principal Asst. Principal

Welcome to our Alma Intermediate School Family.  Thank you for placing your trust in us and giving us the
opportunity to meet your child’s educational needs.  We look forward to working with you and your child.  We
are fortunate to have an outstanding group of teachers here at AIS who are committed to enhancing the
special gifts in each of our children while preparing them to be successful in meeting high academic
standards of learning.

The information contained in this Student Handbook was compiled to help each of us understand and
support the organization of our school in order to provide the best learning atmosphere for our children.  If
you have any suggestions, or if we can assist you in any way, please do not hesitate to contact us. We are
so excited to be working with you and your child this school year.

Kim Loughridge kloughridge@almasd.net
Ralynn Wilkinson rwilkinson@almasd.net
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ACCREDITATION
Alma Intermediate School meets and exceeds the standards of accreditation of the State Department of
Education and the AdvancedEd.

VISITOR PASSES
DUE TO COVID RESTRICTIONS we will not have visitors in the building this year.

Visitors will be limited in the building this year to essential needs. All visitors, including parents, must enter
through the front entrance & sign in at the reception desk. This will help ensure campus security and avoid
interrupting instruction.

FAMILY INVOLVEMENT
Parents are the most important teachers in the life of a child. We want to encourage you to be involved in the
education of your child. You can be involved as a school volunteer or through our Parent Input Team. Please contact
the school office or your child’s teacher if you would like to volunteer on a regular basis. We want to team with moms,
dads, and grandparents as we all work to help our children be successful in school.

PARENT CONFERENCES
DUE TO COVID RESTRICTIONS all conferences scheduled will be virtual this year.

Parents are encouraged to schedule conferences with teachers to discuss their child’s academic progress at any time
of the year. Teachers have a conference period every day for this purpose.  Please contact the school to schedule a
conference with your child’s teacher.  School-wide conferences are scheduled twice each year.

ASSESSING STUDENT LEARNING
All students participate in state testing during the spring of each year to assess academic progress in reading, writing,
math and other academic areas.  The results from these tests will be provided to parents.  Remote students will be
provided two separately scheduled times to come in and complete testing at their convenience.  Students will be in a
sanitized room and socially distanced.

In addition to classroom tests and informal assessments in the classroom, students are given grade-level
assessments at different points in the year to determine students’ needs and progress.   Your child’s teacher will be in
touch with you regarding these assessments.

STUDENT DROP-OFF AND PICK-UP

**It’s very important that everyone adhere to the procedures outlined below
in order to ensure the safety of all children here at AIS.**

Thank you for keeping these things in mind as you drop off and pick up your child.
1. Drop off and pick up are at the track parking area every day.
2. When you pull in off of Column Lane, stay along the perimeter of the parking lot. There are two yellow lines

marking the lanes.  We will use one lane for a.m. drop off and two for p.m. pick up.
3. Stay in the car line so we can keep the flow of traffic smooth and safest for our students.
4. The drop off release is in shifts of cars.  The first car will pull up to the orange cone.  There will be a sign and a

duty staff member there to direct you where to stop.
5. Every car that is along the sidewalk will release their student at that time.  Cars will remain in line until every

child has safely moved onto the sidewalk.
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6. The duty staff will then dismiss the cars and the group of cars will move in.
7. Please do not have a conversation with our duty staff.  This holds up traffic and our staff are unable to monitor

the situation properly if they are not focused on the task at hand.  Please call the office if you have any
questions or concerns.

8. Pick up is much the same.  The only difference is…
a. You will need to have your child’s hang tag visible in your car.  If you don’t have a hang tag, you will be

asked to pull into the west parking lot as we call into the office to check that you are authorized to
pick-up the child.  Once we get the okay, we will call that child down and walk them out to you.

b. We will have two lines of cars for afternoon pick up.
c. Parents will wait in the vehicles as we call your students out to the car.
d. Once all students have entered the first group of cars safely, that group will be released and the next

group moves in.

VERY Important:
1. Students are not to be dropped off in the bus drive in front of the school from 7:30 – 8:15 am.
2. Children are not to be dropped off at the Rudy Rd. parking lot, Fire Dept. parking or any other location than the

gym parking lot.
3. For student safety, please do not drop students off at school any earlier than 7:30 a.m.  Duty staff arrive at 7:30

each morning.
4. Please keep bus lanes clear in the mornings from 7:30-8:20 and in the afternoons from 2:30-4:00.

ATTENDANCE POLICY
The Alma School District policy states that students shall not be absent, as defined in this policy more than 10 days in
a semester. When a student has 5 absences, his/her parent or guardian will be notified that the student has missed
half of the allowable days for the semester. When a student exceeds 10 unexcused absences in a semester, the
District shall notify the prosecuting authority and the parent or guardian will be subject to a civil penalty as prescribed
by law. Students with 10 absences in a course in a semester, at the discretion of the principal after consultation with
persons having knowledge of the circumstances of the absences, the student may be denied promotion. Excessive
absences, however, shall not be a reason for expulsion or dismissal of a student.

For remote learners, all work is due on Sundays at midnight.  If no work is submitted, that will result in unexcused
absences from the previous week.

Excused absences
1. Illness of the student
2. Medical appointments
3. Death or serious illness of immediate family
4. Court appearances
5. Other reasons if approval from the principal is obtained in advance.

Unexcused absences
1. Absent from school without parental knowledge and/or permission.
2. Absent from school without acceptable cause
3.   Remote Students:  No work completed by Sunday at midnight.

Parents are requested to call the school during the day their child is absent, or before 8:30 a.m. the next day.
In cases of extended or chronic absence, the principal will require verification of an illness by a physician.  Excessive
absence from school may result in denial of promotion.  Students who are present less than 160 days in any school
year may not be promoted.

Students are expected to complete any work missed due to absence, regardless of whether the absence is excused or
unexcused.
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BEING ON TIME TO SCHOOL
The first bell rings at 8:00 a.m. followed by classes starting at 8:20 a.m. Students arriving after 8:20

a.m. are considered tardy and must check in through the office. Every five tardies or five early checkouts per
quarter will count as one day absent.  Early checkouts are defined as leaving school before 3:00 p.m.

Arrive between 8:20-10:00 is a tardy
After 10:00 is 1/2 day absent
Checkout from 1:30-3:00 is a tardy
Checkout before 1:30 is 1/2 day absent

EARLY CHECKOUT
Students are only allowed to leave school early with their parents or a designated guardian listed in our
computer system (E-School).  Please be sure and keep this information updated each year. If someone other
than the parent will be picking up a child, prior permission must be granted by the parent in the form of a phone call or
note with the child.  Adults checking out a child should be prepared to show identification.

HOMEWORK
Homework assignments are made to provide additional practice and review of material taught in class. Teachers will
attempt to communicate homework expectations throughout the school year.  Teachers will avoid assigning homework
on Wednesdays.  There will be times when a test is scheduled for Thursday or Friday and preparation may be
required.   Please contact the teacher if you need clarification about homework requirements or grading.

GUIDANCE SERVICES

Guidance services are offered to students to help evaluate their aptitudes, interest, and abilities and to work toward
the achievement of their greatest potential.  To aid the pupil’s adjustment and progress toward worthwhile goals,
parents and teachers are invited to contact the counselor for private conferences

MESSAGES & DELIVERIES

Messages for students will only be delivered between instructional blocks of time.  It is important to contact the office
as early as possible if a message is to be delivered, especially related to transportation. We cannot guarantee that
messages called in after 3:00 p.m. will be delivered in time.

If messages are of an emergency nature, the office staff will make every effort to deliver them without delay. However,
it is not possible to accept and deliver messages without interrupting classes and interfering with the learning
environment.

Due to covid, there will be no deliveries at school this year.
All items delivered to the school for students must be brought to the office. The students will be notified by office
personnel of the delivery. Balloons or glass items delivered to school are not allowed on school busses.
The exception is Valentine’s Day.  Students will be allowed to receive Valentine’s Day deliveries this year.

Use of Telephone
Students’ use of the school telephones will be limited during the school day to emergency situations.  The telephone
may not be used to call home or take care of matters that should have been taken care of before coming to school.
An example of an instance when students will not be allowed to call home is to call for permission to go home with
another student.
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Teachers and students receiving calls during the school day will be contacted and allowed to receive the call if
the urgency of the situation warrants interrupting instruction.  Otherwise, a message will be delivered to the student at
the end of an instructional period.

CELL PHONES AND OTHER ELECTRONIC DEVICES
● Cell phones are to be turned off from arrival until students depart from campus unless teachers give

permission to use them.
● All cell phones are to be left in backpacks and out of sight of other students while student is on school property.
● School officials may give a student permission to use a school phone or an electronic device but a student

MUST have permission before doing so.
● Unauthorized use of a technical instrument (including cameras, phones, IPODS, smart watches, and other

devices) are prohibited.
● Devices confiscated due to a rule violation may be picked up by the parent in the office. Other consequences

may apply depending on the situation.
● Bring electronic devices to campus at your own risk.  Instructional time will not be spent searching for missing

cell phones or other devices.

Toys-including Pop Its and Fidget Spinners:
● Toys are not to be bought, sold, or traded at school.
● Students may bring recess equipment to school such as basketballs, soccer balls, jump ropes, etc.
● If you have a question about bringing a toy to school, please contact your child’s teacher.
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ALMA PUBLIC SCHOOLS TRANSPORTATION

The Alma School District will provide the best transportation program possible for the greatest number of students.
All students will be assigned a seat or section of the bus in which to sit beginning with Primary students in the first
rows, followed by Intermediate students, Middle School students, and High School students. The first row of the bus
may be used to assign seats to students requiring close supervision from any school.

GENERAL RULES FOR AM BUS RIDES
● Be at your stop five minutes prior to your estimated pickup time and stand a safe distance from the road.
● Do not play on the roadways while waiting for the bus.
● Wait until the bus stops and the driver signals that it is safe to approach or cross in front of the bus.
● Always cross the road in front of the bus in groups where the driver can see you.  Never cross the road behind

the bus.

GENERAL RULES FOR PM BUS RIDES
● Enter and leave the bus quickly and orderly, younger students in the front.
● Wait until the bus leaves the area before checking the mail.
● Any student who needs to ride a different bus for any reason must have a written note signed by the school

office of that student before he/she will be allowed on a bus other than their regular bus.
● Parents should call the school or send a written note to the school regarding this change. All notes should

include the “address” where the student will be dropped off.

STUDENT BUS RIDER EXPECTATIONS
BE SAFE
Students will remain seated and facing forward.
Students will keep hands and feet to themselves.
Students will not eat or drink on the bus.

BE RESPECTFUL
Students will follow the bus driver instructions.
Students will use appropriate language & volume while on the bus.

BE RESPONSIBLE
Students will not tamper with any equipment on the bus.
Students will not mark on the seats, cut the seats, or vandalize the bus in any way.
Students will keep the bus clean.
Students will not throw things inside or outside the bus.

Bus Discipline:
Students causing discipline problems on the bus will be reported by the driver, through the Director Of Transportation,
to the student's Assistant Principal. Students are subject to school authority while on the buses, while loading or
unloading, and while waiting at the bus stop.  The bus driver has the authority to assign seats on the bus. Students
who do not respect the rights of others and whose conduct may distract the driver from the road may lose the privilege
of riding the bus.

Students must have permission from the office before riding a bus other than their regular bus (student’s must have a
bus pass to get on a different bus).

Due to safety reasons, balloons or other large obstructions are not allowed on buses.  Glass containers are
not allowed on buses.
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The following is our current bus discipline format and guidelines:

Alma Intermediate School students who ride a bus are expected to:
● Respect Yourself and Others

○ Follow Driver’s Directions
○ Use Appropriate Tone and Language

■ Visit with seat buddies.
■ No yelling

● Be Safe
○ Stay seated at all times
○ Face Forward
○ Keep Hands and Feet to Self
○ No eating or drinking on the bus

● Be Responsible
○ Keep the bus clean
○ No throwing things in or out of the bus.

Actions which can lead to automatic bus suspensions:
● Bus vandalism
● Student to student offense
● Blatant offense against the driver & endangers passengers or passing vehicles

Bus Referral Consequences:
● 1st bus referral--verbal warning, parent contact (by discipline note, phone call, or other contact)
● 2nd bus referral--verbal warning & note home, parent contact (by discipline note, phone call, or other contact)
● 3rd bus referral--verbal warning & bus suspension at least 2 days, parent contact (by discipline note, phone

call, or other contact)
● 4th bus referral--verbal warning & bus suspension at least 4 days, parent contact (by discipline note, phone

call, or other contact)
● 5th bus referral--verbal warning & bus suspension at least 10 days, parent contact (by discipline note, phone

call, or other contact)
● 6th bus referral and thereafter--verbal warning & bus suspension for an extended period of time (20 days, rest

of semester, rest of school year, etc.), parent contact (by discipline note, phone call, or other contact)

Please note:  Each time a student is suspended from the bus, he or she may also be assigned other consequences
(such as missing recess, etc.) for each day he or she is suspended.

All consequences may be modified at the administrator’s discretion.

If you have questions:
Call the assistant principal, Ralynn Wilkinson, at 479-632-2166 or email questions to rwilkinson@almasd.net.
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Requirements for Alma Intermediate School Field Trip Participation
The following guidelines are to protect the instructional value of our field trips and to maintain a safe environment for
all students.  While on field trips, students are representatives of our school and our community.   It is our hope that all
students are able to participate in field trips.  The requirements listed below go into effect on the day they are given to
students.  No students will be penalized for past behaviors.

Students participating in AIS field trips must meet the following requirements.
1. Demonstrate the ability to listen and follow directions.
2. Demonstrate the ability to work with others.
3. Demonstrate good manners and an appreciation for learning materials and facilities.

Students may be permitted from attending AIS field trips for any of the following:
1. Suspension from school
2. Chronic bus behavior problems
3. Chronic absence from school*
4. Any behaviors that would compromise the safety of students*
5. Chronic behavior problems in the classroom*

*A committee made up of the principal, assistant principal, and classroom teachers will make the final decision as to a
student’s participation in field trips if chronic behavior problems or the safety of students is at issue.

Field Trip Transportation
All students who make trips under school supervision will return by the same means of transportation used to get to
the destination. The only exception to this will be when parents check with the sponsor at the trip destination for
permission for the student to ride home with his/her parent.  Prior arrangements must be submitted to the school so
chaperones and staff are aware of the alternative arrangements. Permission for a child to ride with anyone other than
a parent must be pre-approved by the principal. In all cases, the child must be signed-out in person with the
supervising staff on the trip.

Student Insurance
The superintendent of Alma Schools regularly contracts with an insurance agent to insure all of the students in the
Alma School District.  The company will insure against accidental injury according to a schedule of medical and
surgical costs.  This insurance is provided at no cost to the student.  Alma School District will assume no liability for
injury incurred during the school day or at school events.  School insurance is a supplemental insurance.

Report to Parents
Report cards will be sent home approximately every nine weeks.  Parents can monitor their child’s academic progress
by signing in to their Chalk account.  Chalk is our digital gradebook.  The following scale will be used to measure
students’ progress on essential standards:

● M =Mastery - the student has shown MASTERY of this skill and is on grade level.

● AM =Approaching Mastery - the student is moving toward mastery of the skill.

● P =Progressing - the student is PROGRESSING towards a better understanding of the skill.

● ND =Not Demonstrated - the student has shown little or no understanding of the skill.

● NA =Not Applicable or Not Assessed - the skill has n

If adequate progress is not met, students will be assigned an AIP (Academic Improvement Plan).  If remediation
requirements are not completed, the affected students will be retained.
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Student Illness and First Aid
If a child is injured or becomes sick at school, the child will be referred to the school nurse.  The nurse will assess the
child’s condition.  If care beyond a cleaning, a band aid, or ice pack is needed, the nurse or office staff will attempt to
contact a parent using home, work, and emergency phone numbers listed on the student’s emergency card.

Medicines
Medicine may only be given during the school day if it is prescribed by a physician.  This medication must be in the
original bottle with the child’s name on it and the dosage prescribed by the physician. Medications will not be given if
they are sent in unlabeled containers.  Medications MUST be brought to the school by a parent or guardian.  The
nurse will meet you and have you sign a required medication form.

If your child is to continue a non-prescription drug for over one week, a doctor’s statement on the necessity of this
medication must be sent to the school. This medication policy applies to all types of over-the-counter
medication, including Tylenol.

Please accompany all medication with a note (signed by the parent) explaining the proper dosage and the time to be
administered.  We do not administer medications that are to be taken three times a day as these may be taken before
school, after school, and at bedtime.  We try to schedule all medications at the child’s lunchtime.

If medication is to be given at school a medication release form must be signed, and if it is a narcotic, it must
be brought in by the parent, counted and signed off by the parent and nurse. Medications are not to be kept
by the individual students. Students are NOT to bring medicines to school by bus.

Communicable Diseases
Each child must have on file a record of their immunizations as required by the State of Arkansas.  Each student is to
have been immunized from poliomyelitis, diphtheria, tetanus, pertussis, rubeola measles, rubella, varicella, and
Hepatitis B.

If a child develops a disease that is apparently going unchecked or may be contagious, the school may send the child
home until it has been resolved or a doctor states that it is no danger to other children.

Nutrition Information for Parents
The Arkansas Department of Education passed new rules governing nutrition standards in Arkansas Public Schools.
These State Department guidelines do not restrict what parents may provide for their own child’s lunch or snacks.

Please note the following rules.  We apologize for any inconvenience and appreciate your cooperation as we comply
with state law.

● Elementary students will not have access to vending machines.
● Students may be given any food and/or beverage items for up to nine different school events each school year

to be determined and approved by school officials.
○ Four of these days will be taken by holiday celebrations.

We will no longer be able to have snacks on every child’s birthday due to new State Department guidelines.  We will,
however, continue to recognize students’ birthdays by calling them during morning announcements.

Due to these State Department guidelines, parents may not provide food/beverage items to other children at school
with the exception of the nine scheduled birthday or holiday events during the school year.  This includes lunch time.
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Use of the Library
All students will have the privilege of using the library and checking out books. Students will be allowed to check out
two library books per week. Those books should be returned on the students’ scheduled day in the library. At that time,
students may turn the books in or renew for another week. Books not returned within that one week period will be
overdue and may prohibit the student from checking out additional books until returned. Lost or damaged books must
be paid for before additional books will be checked out. Library contact mfeurtado@almasd.net.

Million Word Recognition
Research shows that students who read approximately one million words per year show continuing improvement in
their reading skill.  One million words are equal to approximately 25 chapter books or 6-8 picture books a day.
Students who achieve one million words will be recognized publicly for their achievement.
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ALMA SCHOOL DISTRICT
COMPUTER CODE FOR STUDENTS

ASD Policy 4.29—COMPUTER USE POLICY
Computing resources are provided by the Alma School District to enhance teaching, research, service and the
activities which support them. Alma School District is committed to a computing system which effectively meets the
needs of users. Individuals who are granted computing accounts or use computing resources at the Alma Public
Schools accept responsibility with such access. Each user is expected to use accounts or resources within the District
approved educational, research or administrative purposes for which they are granted. It is the policy of this school
district to equip each computer with Internet filtering software designed to prevent users from accessing material that
is harmful to minors. Users are advised that they enjoy no expectation of privacy in any aspect of their computer use,
including email, and that monitoring of computer use is continuous. Users must not disable or bypass security
procedures, compromise, attempt to compromise, or defeat the district’s technology network security or Internet
filtering software ACTIVITIES BEYOND THESE STATED PURPOSES ARE STRICTLY PROHIBITED.

It is all staff members’ responsibility to educate students about appropriate online behavior, including interactions with
other individuals on social networking sites/chat rooms, and cyberbullying awareness and response.  This may be
done in a variety of ways, such as yearly training sessions, one-on-one education with individual students, and/or via
educational handouts. It is also the responsibility of all staff members to monitor students’ online activity for
appropriate behavior.

A code of computing practices for the District is stated below. Violations of this code will be reviewed by District
personnel and could result in restriction from these resources. Improper behavior may also be handled by
administration in each school building.

● Users shall use proper etiquette when on-line, refraining from obscenity and vulgarity.
● Users shall use only those computer accounts which have been authorized for their use.
● Users are responsible for the use of their computer accounts. They should take advantage of protection

measures provided such as passwords, changing of passwords, Logout of network, and other precautions
against others obtaining access to their computer resources.

● Users shall use accounts for the purposes originally agreed. For example, Accounts shall not be used for
private consulting or personal gain.

● Those users who have access to privileged or sensitive information may not disclose that information for any
purpose other than official District business.

● Users should follow established procedures for accessing the computing system.
● Users shall not attempt to access, copy, or destroy programs or files that belong to other users or to the District

without prior authorization. Also, programs acquired at other computer sites must not be used at the Alma
Public Schools unless they are public domain or permission to use them at the District is granted.

● Users of computer software owned by the Alma Public Schools must agree to abide by the limitations included
in the copyright and license agreements entered into with vendors. Furthermore, it is the user’s responsibility to
become familiar with the specific copyright and licensing agreements for each product before using it. It is
illegal to copy most software products. If other arrangements are made with a vendor, users must abide by
stated provisions.

● Users should minimize the impact of their work upon the work of others. One should not encroach on others’
use of the facilities or deprive them of system resources.

● Users shall not attempt to modify system facilities in any way. Intentional compromise of system integrity by
virus or other means is a serious offense.

● Users shall not subvert restrictions associated with their accounts.
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Legal References:
Children’s Internet Protection Act; PL 106-554
20 USC 6777
47 USC 254(h)
A.C.A. § 6-21-107
A.C.A. § 6-21-111
Board Policies 3.38, 4.43, 8.26

Chromebooks & Chargers
Every student at AIS is provided a chromebook and charger at no cost.  Students are responsible for any damages to
the chromebooks.  All chromebooks and chargers will be returned at the end of the school year, or when the student
changes school districts.

Hotspots (Wifi)
Alma School District has a limited number of hotspots available for checkout to families in our district.  These hotspots
will provide the internet access that students may need to complete their work while they are home.  If you do not have
internet access and need it, please contact the office.  These will need to be returned at the end of the school year.

HotSpots may be issued for home use. If a parent is issued a hotspot, the hotspot is to be returned to school if the student
moves to another district or no longer needs the device to do school work at home. Failure to return a HotSpot will result in
the parent being held financially responsible to the wireless carrier for the device.

Students are not allowed to modify or add to any device provided by the school district including but not limited to
Chromebooks. This includes adding extensions, backgrounds, and special cursors. In addition, no stickers, labels or
markings should be added to a device by a parent or student. If a device malfunctions or becomes damaged it should be
reported to the issuing school immediately. The issue will be evaluated by the appropriate school personnel. This evaluation
could result in replacement, the student continuing to use the device as is, or a monetary fine for the damage.

Textbooks and Classroom Materials
Our students are responsible for their textbooks and other instructional materials provided by the school.  Textbooks
range in cost from $12.00 to $45.00 depending on the book and the age of the book.  Lost textbooks will result in a
charge for replacement. The last report card of the year is issued to students when all books are returned and any
money owed to the school is paid.  Please note: We do not mail report cards.

Gifted & Talented Program, grades 4-5
The Alma School District is committed to providing an instructional program that recognizes the unique needs and
talents of each student and equal opportunities are provided to all students to develop to their fullest potential.  The
Alma Gifted Program is directed by the district gifted and talented coordinator who supervises the program on each
campus. The needs of the gifted student are met through various means, which may include pull-out GT classes, fine
arts and enrichment classes, specific extra-curricular or special programs.  Students are identified for the program
through recommendations, recognized assessment programs required by the Arkansas Department of Education, and
approval of the GT placement committee.  Parents may nominate their child by contacting the district program
coordinator, who may also be contacted in instances when a parent wishes to submit an appeal of a placement
decision.

13



Fire and Emergency Drills
Regular emergency drills will be held on campus as required by state standards to insure the safety of our students
and teachers.  Behavior expectations for emergency drills will be clearly communicated by teachers and
administration.

Lost and Found (money/valuables)
Students should never leave money or valuables in their desk or lockers.  The school cannot assume responsibility for
money or valuables that are lost or stolen.  We attempt to find lost items and have a Lost-and-Found closet for that
purpose. Please label students’ coats, lunch boxes, and school supplies to assist us in locating the proper
owners.

SCHOOL LUNCHES
*Due to federal regulations, all students will get free lunches for the 2021-2022 school year.
The cafeteria is operated for student convenience and to provide a student service.  It is not operated for profit.
Therefore, students will be provided quality food at minimal costs.  Lunch may be paid for in advance.  Students who
bring their lunches to school will eat in the cafeteria.  Free and reduced price lunches are available to students who
qualify.  Applications may be obtained in the office by those who wish to participate in this program.

Parent Notification Of Family Education Rights and Privacy Act (FERPA)
FERPA affords parents/guardians certain rights with respect to a student’s education records.  These include certain
rights of inspection, review, amendment, and disclosure of the individual student’s records under a variety of
conditions and regulations.  Copies of this act are available for review in each school office.  Certain directory
information may be released without parental consent, such as lists or news releases of honor roll students, rosters of
clubs or teams, award-winners, etc.  If a parent/guardian does not wish to allow their child’s name in any such
directory information to be released, they must notify the school in writing.

CLASSROOM BEHAVIOR MANAGEMENT
The classroom teachers will share their behavior expectations with students and parents.  Working together, the
teacher, parents, and students will develop an atmosphere that will increase student learning and success.

PROACTIVE AND POSITIVE DISCIPLINE PROCEDURES
The purpose of proactive discipline guidelines is to provide an atmosphere where learning and high levels of
achievement can occur for all students.
Teachers will teach behavior expectations to students and establish a positive atmosphere in their classroom.
Positive consequences may include but are not limited to the following:
1. Increased learning and success in school.
2. Higher grades.
3. Positive rewards in class.
4. Positive calls or notes to parents.
5. Positive recognition by the principal or assistant principal.
6. Possible qualification for school-wide recognition and rewards.
Negative consequences may include but are not limited to the following:
1. Lower levels of learning.
2. Loss of privileges.
3. Parent contact.
4. Intervention by the administration.
5. Suspension.
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Bullying
The Alma School District will not tolerate bullying on school campuses, school buses, bus stops or at
school-sponsored activities.

Bullying defined: Repeated, persistent and aggressive behavior by a student where (a) the behavior is intended to
cause harm, fear or distress to another student, and (b) the behavior occurs in a context where there is a real or
perceived power imbalance between the two students based on such factors as size, strength, age, social status,
gender, race or socioeconomic status. There is also an underlying concept of the repetition or continued threat of
further aggression which creates a hostile environment at school and substantially disrupts the educational process.

Bullying will result in negative consequences as listed in the Proactive Discipline Procedures. The minimum
consequence will be a warning and the maximum may be suspension from school and/or referral to juvenile
authorities.

Student Appearance and Dress
Dress and appearance must not present health and safety hazards or cause disruption of the educational process.”
(From “Student Rights, Responsibilities and Limitations”).  Students who are dressed appropriately for school have
increased learning and self-esteem.  Dress and appearance guidelines are intended to help all of our students focus
on learning.

● Students may not wear strapless tops, halter tops, or shirts with large sleeveless openings.
● Students may not wear shorts that are determined by teachers to be distracting in the classroom.
● Students may not wear sagging pants.
● Student may not wear any clothing with messages that are disruptive or inappropriate.  Examples: drugs,

alcohol, sexual content, violent content, racial content.
● Parents are asked to assist in making decisions about how our students dress.  Parents will be contacted if

clothing or student appearance becomes a distraction from learning.

Drugs and Alcohol
The sale, use or possession of alcoholic beverages, illegal drugs, prescription drugs, or over-the-counter drugs is
prohibited on school property or school-sponsored activities.  Parents will be notified and police may be contacted.
Violation of this rule may result in suspension and/or expulsion from school.

Notice of Discrimination
Alma Schools shall establish and maintain an atmosphere in which all persons can develop attitudes and skills for
effective, cooperative living including:

A. Respect for the individuals regardless of economic status, intellectual ability, race, creed, color, religion, sex or
age.

B. Respect for culture differences.
C. Respect for economic, political and social rights of others.
D. Respect for the rights of others to seek and maintain their own identities.

Process for Resolving Parent Concerns
Should you have a problem with a situation at our school that you feel has not been resolved by the school’s
personnel, follow the process outlined below.  Please remember that it is very important that you include your child’s
teacher in this process.

1. Always start with the teacher or employee with whom you have a concern.  You may also contact the school
counselor for advice on the matter.
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2. If the problem or conflict is not resolved, the next step is to contact the school principal or assistant principal.
3. If the issue cannot be solved at the school, the school principal will refer you to the Alma District Office where

your concern will be assigned to an appropriate staff person.

Student Rights, Responsibilities, and Limitations
Alma Intermediate School is a community and the rules and regulations of a school are laws of that community.  All
those enjoying the rights of citizenship in the school community must also accept the responsibilities of citizenship.  A
basic responsibility is to respect the laws of the community.

Students have the rights of citizenship as delineated in the United States Constitution and its amendments; and these
rights may not be abridged, obstructed or in other ways altered except in accordance with due process of law.
Administrators and teachers also have rights and duties.

The teacher is required by law to maintain a suitable environment for learning and administrators have the
responsibility for maintaining and facilitating the educational program.

The principal and assistant principal are authorized to suspend students for cause. The teacher has the authorization
to discipline students for cause. The Board of Education has the authority to expel students for cause.

The following rules, regulations, and procedures are designed to protect all members of the Alma Intermediate School
community in the exercise of their rights and duties:

● Cooperation with school personnel: Students must obey the reasonable instructions of school personnel.
● Disruptive conduct: Conduct which materially and substantially interferes with the educational process is

prohibited.
● Attendance: Daily attendance is required of students age five (5) through (17) seventeen years old on October

1 of that year, both inclusive.  These attendance rules are in accordance with state laws and school board
rules.

● Dress and appearance: Dress and appearance must not present health and safety hazards or cause
disruption of the educational process.

● Use of tobacco: Use or possession of tobacco by students is not permitted on school property.
● Off-campus events: Students at school sponsored, off-campus events shall be governed by school district

rules and regulations and are subject to the authority of school district personnel.  Failure to obey the rules and
regulations and/or failure to obey reasonable instruction of school district personnel shall result in loss of
eligibility to attend school sponsored, off-campus events and may result in disciplinary action applicable under
the regular school program.

● Requirement to identify self: All persons must, upon request identify themselves to proper school authorities
in the school building, on school grounds, or at school events.

● Freedom of speech and assembly:
○ a. Students are entitled to verbally express their personal opinions.  Such verbal expressions shall not

interfere with the rights of others, the conduct of the classroom, or with the educational process.  The
use of obscenities is prohibited.

○ b. All student meetings in school buildings or on school grounds may function only as a part of the
formal educational process or as authorized by the principal.

○ c. Students have the freedom to assemble peacefully. There are appropriate times and  places for
such assembly and for the expression of opinions and beliefs.  The conduct of or participation in
demonstrations which interfere with the operation of school or classroom is inappropriate and
prohibited.
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● Freedom to publish
○ Students are entitled to express in writing their personal opinions.  The distribution of handwritten,

duplicated, or printed material on school premises must be with the prior consent of the principal and
may not interfere with or disrupt the educational process.

○ Written expressions which are distributed must be signed by the authors.
○ A student who desires to distribute written material should submit it to the principal in the form in which

it is to be distributed at least 48 hours prior to planned distribution with a written statement setting forth
the purpose of distribution.The principal shall within 24 hours thereafter either accept or reject said
material for distribution in writing.

○ Students who edit, publish or distribute hand written, printed or duplicated matter among their fellow
students within the schools must assume responsibility for the content of such publications.

○ Libelous and obscene matter is prohibited in all publications.
○ Unauthorized commercial solicitation will not be allowed on school property at any time.

● Search and seizure
○ In the assignment of school property (locker, desk, etc.) to a specific student the school retains

ownership of such property and the right to inspect or reclaim it.
○ General searches of school property may be conducted at anytime.
○ Items which are used to disrupt or interfere with the educational process may be removed from a

student’s possession.

Abnormal or Irrational Behavior
Any student whose actions are abnormal or irrational shall be temporarily suspended from class by the teachers and
/or from the school by the principal or other person in charge.

Criminal acts
The commission of, or participation in, criminal acts in school buildings, on school property, or at school-sponsored
events by students is prohibited by school regulation.  Disciplinary action will be taken by school authorities against
students involved in criminal acts regardless of whether or not criminal charges result.  The following activities are
among those defined as criminal under the Laws of the State of Arkansas; however, criminal activities are not limited
to this list.
❖ ACT 1408 of 1999 – It is unlawful for students to possess laser pointers on school property.
❖ ACT 567 of 2000 – It is unlawful to report a false alarm to an educational institution.
❖ Arson – The intentional setting of fire.
❖ Assault and battery – Threat or physical harm to a person.
❖ Burglary and larceny – Stealing of school or personal property.
❖ Possession of knives – Knives or other items which may be used as weapons are not permitted on school

property.
❖ Extortion, blackmail, or coercion – Obtaining money or property by violence or threat of violence, or forcing

someone to do something against his or her will by force or threat of force.
❖ Possession of firearms – Firearms are prohibited on school property and at school sponsored events.
❖ Harassment – Harassment of a person will not be tolerated.  All persons are to be treated with respect

regardless of economic status, intellectual ability, race, creed, color, religion, sex or age.
❖ Larceny – Theft
❖ Malicious mischief – Willful destruction of property.
❖ Robbery – Taking property from an individual by force or threat of force.
❖ Sale, use or possession of alcoholic beverages, illegal drugs, prescription drugs, or over-the-counter drugs.
❖ Disturbing the peace –

a. By violent, abusive, obscene or profane language addressed to a teacher or student.
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b. By threatening to fight, or challenging to fight, or fighting a teacher or a student.
c. By the use of abusive, violent, obscene or profane language whether addressed to a specific party or

to the public generally.
❖ Use of profane, violent, vulgar or insulting language – The use of profane, violent, vulgar or insulting language

toward any person in his presence or hearing, which language in its common acceptation is calculated to
arouse to anger the person to whom it is spoken.

Suspending Students
Section 1: The term “suspended” and variations thereof as used herein refer to exclusion from school attendance of
shorter duration than the balance of the school term.
Section 2: The term “expel” and variations thereof used herein refer to exclusion from school attendance for the
balance of the school term.
Section 3: The superintendent, principals, and assistant principals, or other persons in charge are authorized to
suspend any student or students from school under any of the following circumstances.
a. When the presence or conduct of such student or students is impairing or disrupting the discipline of the school;
b. When the presence or conduct of the student or students is creating an immediate risk of harm to the student,
other students, or school personnel;
c. When suspension is required to restore or maintain the atmosphere of a school;
d. When suspension is necessary to protect the student, other students, or other school personnel from harm;
e. When suspension is necessary as a disciplinary measure to deter unacceptable conduct in the future.
Section 4: Suspensions under section 3 are contemplated as suspensions which shall become necessary during the
school day or at some school sponsored activity and the same may be made, in the discretion of the suspending
superintendent, principal or other school official in charge, without prior notice to the parents.  However, a reasonable
effort shall be made by the suspending superintendent, principal or other school official in charge, or by some other
member of the school staff in his behalf, to provide notice to at least one of the parents or guardians as soon as is
reasonably possible after the suspension.
Section 5: A teacher has the authority to remove a student from class.  The teacher shall refer the student to the
principal and shall file with the principal a written statement or reasons for the student’s suspension from class.  The
principal shall determine whether to reinstate the student to class, reassign him/her, or take other disciplinary action.
Section 6: Students and parents have the right to due process regarding discipline, suspension and expulsion
including appeal to the superintendent and Board of Education.
Section 7: The principal or his assistant in charge is authorized to suspend temporarily a student from school
premises for the duration of the suspension, or if the principal has required a student-parent-principal conference as a
condition of reinstatement, such a student shall remain away from school premises until a parent or guardian returns
with him for the student-parent-principal conference.
Section 8: If the principal requires a student-parent-principal conference as a condition for reinstatement he shall
schedule the same for a definite time and place and shall notify at least one of the parents or guardian or other person
having custody of the student.  The principal may make and retain a record of the conference.  The principal may
decide to reinstate the student unconditionally or upon certain specified conditionals may conclude to extend the
suspension further.
Section 9: If in the conference no decision is reached for reinstatement of the student or if the parent(s) express
feelings that the principal is unfair, then the principal shall furnish the superintendent with a full report on the situation.
The superintendent shall then review the decision of the principal and may either confirm it or make such changes as
he thinks are appropriate.
Section 10: When the principal decides to recommend that a student be expelled he shall make such
recommendation to the superintendent along with a written statement of the charge or charges against the student.
The superintendent shall then schedule a hearing at the next regular board meeting.  The student and at least one of
his parents having custody, or guardian or other person having custody shall be notified either by the superintendent,
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the principal, or the secretary of the school board.  Such notice shall include a copy of the written statement prepared
by the principal, a statement of conduct or condition of which the student stands accused, the date or dates on which it
is alleged to have occurred or existed, the names and addresses of persons who will testify in support of the charge or
charges and the time and place at which the hearing by the board will be conducted.  The notice shall further state that
the student and his parents are invited to attend the hearing and may be represented by legal counsel and may
present evidence to refute the charges.  Such notice shall be delivered at least 24 hours prior to the hearing and the
hearing shall be conducted at the regular meeting place of the Board unless some different location is agreed to by the
student or by at least one of his parents or by his legal counsel.  The student and his parents may waive a hearing
scheduled for this purpose.

Alma School District Student Handbook Addendum

ASD Policy 4.1 – Residence Requirements: The schools of the District shall be open and free through the completion
of the secondary program to all persons between the ages of five (5) and twenty one (21) years whose parents, legal
guardians, or other persons having lawful control of the person under an order of a court reside within the District and
to all persons between those ages who have been legally transferred to the District for educational purposes.

ASD Policy 4.7 - Absences: If any student’s Individual Education Program (IEP) or 504 Plan conflicts with this policy,
the requirements of the student’s IEP or 504 Plan take precedence. Students shall not be absent, as defined in this
policy more than 10 days in a semester. When a student has 5 absences, his/her parent, guardian, or person in loco
parentis shall be notified that the student has missed half the allowable days for the semester. Notification shall be by
telephone by the end of the school day in which such absence occurred or by regular mail with a return address sent
no later than the following school day. Whenever a student exceeds 10 absences in a semester, the District shall notify
the prosecuting authority and the parent, guardian, or person in loco parentis shall be subject to a civil penalty as
prescribed by law. Students with 10 absences in a course in a semester shall not receive credit for that course. If the
student fails to receive credit for a sufficient number of courses and at the discretion of the principal after consultation
with persons having knowledge of the circumstances of the absences, the student may be denied promotion or
graduation. Excessive absences, however, shall not be a reason for expulsion or dismissal of a student.

ASD Policy 4.7 – Absences: Students having excessive absences due to illness, accident, or other unavoidable
reason may be given assistance in obtaining credit for their courses. At any time prior to when a student exceeds the
number of allowable absences (unless unable to do so due to unforeseen circumstances), the student, or his/her
parent, guardian, or person in loco parentis may petition the school or district’s administration for special arrangements
to address the student’s absences. If formal arrangements are granted, they shall be formalized into a written
agreement which will include the conditions of the agreement and the consequences for failing to fulfill the
agreement’s requirements. The agreement shall be signed by the student, the student’s parent, guardian, or person in
loco parentis, and the school or district administrator or designee.

ASD Policy 4.3 – Compulsory Attendance Requirements: Every parent, guardian, or other person having custody or
charge of any child age five (5) through seventeen (17) years on or before August 1 of that year who resides, as
defined by policy (4.1—RESIDENCE REQUIREMENTS), within the District shall enroll and send the child to a District
school with the following exceptions.

ASD Policy 4.2 – Entrance Requirements: Every parent, guardian, or other person having custody or charge of any
child age five (5) through seventeen (17) years on or before August 1 of that year who resides, as defined by policy
(4.1—RESIDENCE REQUIREMENTS), within the District shall enroll and send the child to a District school with the
following exceptions.
Prior to the child’s admission to a District school:
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1. The parent, guardian, or other responsible person shall furnish the child’s social security number, or if they request,
the district will assign the child a nine (9) digit number designated by the department of education.
2. The parent, guardian, or other responsible person shall provide the district with one (1) of the following documents
indicating the child’s age:

● A birth certificate;
· A statement by the local registrar or a county recorder certifying the child’s date of birth;
· An attested baptismal certificate;
· A passport;
· An affidavit of the date and place of birth by the child’s parent or guardian;

● United States military identification; or
● Previous school records.

ASD Policy 5.15 – Grading: Students’ grades shall reflect only the extent to which a student has achieved the
expressed educational objectives of the course.

ASD Policy 5.15 – Grading: The grading scale for K-5 shall be as follows:

● M =Mastery - the student has shown MASTERY of this skill and is on grade level.

● AM =Approaching Mastery - the student is moving toward mastery of the skill.

● P =Progressing - the student is PROGRESSING towards a better understanding of the skill.

● ND =Not Demonstrated - the student has shown little or no understanding of the skill.

● NA =Not Applicable or Not Assessed - the skill has not been introduced or taught OR the student has not

yet been assessed on this skill.

ASD Policy 5.11 – Promotion/Retention/Credit Grades K-12: Students who do not score proficient or above on their
grade level Benchmark Exams shall be required to participate in an Academic Improvement Plan (AIP). Each AIP shall
be developed by school personnel and the student’s parents and shall be designed to assist the student in attaining
the expected achievement level. The AIP shall also state the parent’s role as well as the consequences for the
student’s failure to participate in the plan, which shall include the student’s retention in their present grade. All students
must successfully pass all general EOC assessments they are required to take, unless exempted by the student’s
individualized education program (IEP). To receive academic credit in a course requiring a student to take a general
EOC assessment, the student must either receive a passing score on the initial assessment or successfully participate
in the remediation program identified in his/her Individualized Academic Improvement Plan (IAIP). A student is not
eligible to graduate if he/she fails to receive academic credit in a course requiring a general EOC. Additionally, the lack
of credit could jeopardize the student's grade promotion or classification. Promotion/retention or graduation of students
with an Individual Educational Plan (IEP) shall be based on their successful attainment of the goals set forth in their
IEP.

ASD Policy 4.45 – Smart Core: All students are required to participate in the Smart Core curriculum unless their
parents or guardians, or the students if they are 18 years of age or older, sign a Smart Core Waiver Form to not
participate. While Smart Core is the default option, both a Smart Core Informed Consent Form and a Smart Core
Waiver Form will be sent home with students prior to their enrolling in seventh grade, or when a 7-12 grade student
enrolls in the district for the first time and there is not a signed form in the student’s permanent record. Parents must
sign one of the forms and return it to the school so it can be placed in the students’ permanent records. This policy is
to be included in student handbooks for grades 6-12 and both students and parents must sign an acknowledgement
they have received the policy. Those students not participating in the Smart Core curriculum will be required to fulfill
the Core curriculum or the requirements of their IEP (when applicable) to be eligible for graduation. Counseling by
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trained personnel shall be available to students and their parents or legal guardians prior to the time they are required
to sign the consent forms.

This policy, the Smart Core curriculum, and the courses necessary for graduation shall be reviewed by staff, students,
and parents at least every other year to determine if changes need to be made to better serve the needs of the
district’s students.
Sufficient information relating to Smart Core and the district’s graduation requirements shall be communicated to
parents and students to ensure their informed understanding of each. This may be accomplished through any or all of
the following means.
1 Inclusion in the student handbook of the Smart Core curriculum and graduation requirements;
2 Discussion of the Smart Core curriculum and graduation requirements at the school’s annual public meeting, PTA
meetings, or a meeting held specifically for the purpose of informing the public on this matter;
3 Discussions held by the school’s counselors with students and their parents; and/or
4 Distribution of a newsletter(s) to parents or guardians of the district’s students.

ASD Policy 5.6 – Challenge to Instructional/Supplemental Materials: The Media Center in each building shall develop
guidelines for the selection, challenging, removal, and retention of materials. The Building Principal shall be the final
authority in addressing materials whose inclusion is challenged.

ASD Policy 4.29—COMPUTER USE POLICY
Computing resources are provided by the Alma School District to enhance teaching, research, service and the
activities which support them. Alma School District is committed to a computing system which effectively meets the
needs of users. Individuals who are granted computing accounts or use computing resources at the Alma Public
Schools accept responsibility with such access. Each user is expected to use accounts or resources within the District
approved educational, research or administrative purposes for which they are granted. It is the policy of this school
district to equip each computer with Internet filtering software designed to prevent users from accessing material that
is harmful to minors. Users are advised that they enjoy no expectation of privacy in any aspect of their computer use,
including email, and that monitoring of computer use is continuous. Users must not disable or bypass security
procedures, compromise, attempt to compromise, or defeat the district’s technology network security or Internet
filtering software ACTIVITIES BEYOND THESE STATED PURPOSES ARE STRICTLY PROHIBITED.

It is all staff members’ responsibility to educate students about appropriate online behavior, including interactions with
other individuals on social networking sites/chat rooms, and cyberbullying awareness and response.  This may be
done in a variety of ways, such as yearly training sessions, one-on-one education with individual students, and/or via
educational handouts. It is also the responsibility of all staff members to monitor students’ online activity for
appropriate behavior.

A code of computing practices for the District is stated below. Violations of this code will be reviewed by District
personnel and could result in restriction from these resources. Improper behavior may also be handled by
administration in each school building.

● Users shall use proper etiquette when on-line, refraining from obscenity and vulgarity.
● Users shall use only those computer accounts which have been authorized for their use.
● Users are responsible for the use of their computer accounts. They should take advantage of protection

measures provided such as passwords, changing of passwords, Logout of network, and other precautions
against others obtaining access to their computer resources.

● Users shall use accounts for the purposes originally agreed. For example, Accounts shall not be used for
private consulting or personal gain.

● Those users who have access to privileged or sensitive information may not disclose that information for any
purpose other than official District business.
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● Users should follow established procedures for accessing the computing system.
● Users shall not attempt to access, copy, or destroy programs or files that belong to other users or to the District

without prior authorization. Also, programs acquired at other computer sites must not be used at the Alma
Public Schools unless they are public domain or permission to use them at the District is granted.

● Users of computer software owned by the Alma Public Schools must agree to abide by the limitations included
in the copyright and license agreements entered into with vendors. Furthermore, it is the user’s responsibility to
become familiar with the specific copyright and licensing agreements for each product before using it. It is
illegal to copy most software products. If other arrangements are made with a vendor, users must abide by
stated provisions.

● Users should minimize the impact of their work upon the work of others. One should not encroach on others’
use of the facilities or deprive them of system resources.

● Users shall not attempt to modify system facilities in anyway. Intentional compromise of system integrity by
virus or other means is a serious offense.

● Users shall not subvert restrictions associated with their accounts.

Legal References:
Children’s Internet Protection Act; PL 106-554
20 USC 6777
47 USC 254(h)
A.C.A. § 6-21-107
A.C.A. § 6-21-111
Board Policies 3.38, 4.43, 8.26

Nondiscrimination Compliance

In compliance with federal nondiscrimination laws, (Title VI of the Civil Rights Act of 1964, Section 504 of the
Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act, Title IX of the Education Amendments of
1972, The Age Discrimination Act of 1975), the Alma School District does not discriminate in employment and
education practices relative to race, color, national origin, sex, age, religion, or disability. The contact person for all the
above civil rights areas is the Deputy Superintendent of the Alma School District, Box 2359, Alma, AR 72921, phone
(479) 632-4791.

Superintendent 632-4791
High School Principal 632-2162
Middle School Principal 632-2168
Intermediate School Principal 632-2166
Primary School Principal 632-5100
Title One Coordinator 632-4791
Special Education Director 632-4791
Gifted and Talented Coordinator 632-2166
Section 504 Coordinator 632-4791
Transportation Director 632-4794
Athletic Director 632-4791
Alma Bus Garage                              632-4794

Handbook Committee
Kim Loughridge, Principal
Ralynn Wilkinson, Assistant Principal
Kristin Wagner, Counselor
Michael Bridges, GT Teacher
Mackenzie Feurtado, Media Specialist
Emily Baldwin, 4th Gr. Teacher
Officer Kimmons, SRO
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